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1. Enroll users in Web Based Training (e-learning) courses

Select the “User Menu” button (top left)

[ | # WyDashboard - AMOS Leaming X | -

&) httpsy//amos-learning.swiss-as.com/pages/17/my-dashboard
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Select “My Team”, at the bottom of the menu
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g Frequently Asked Questions (FAQ)

22 My Team

Cookie Policy
https://amos-learning.swiss-as.com/manage/my-team
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On the tab of the user that you would like to enroll in an e-learning course, select the ellipsis (...) button

im] ﬁ My Team - AMOS Learning Cent: X | o+ = o X
& O B] https://amos-learning.swiss-as.com/manage/my-team £ A 1y @

= agwa'tls:ﬁoﬂware Search contentin the platform

{ Back My Dashboard >

My Team

© g - (b
AMOS Learning Center

View our E-learning Trailer

: o
Help
e My Team

TEAM MEMBERS CHECKLISTS REPORTS
= FILTERS (1)  Search... Q NEWEST TO OLDEST ~
7 active members
@]
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learner_4 amos learner_3 amos

learner_1 amos

Assign some content to this team member to start Assign some content to this team member to start Assign some content to this team member to start
their learning training their learning training their learning training
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Select “Enrol to courses”

[ £ WyTeam - AMOS Leaming Cent: X | - (] X
(S @) ) https;//amos-learning.swiss-as.com/manage/my-team Vs PR o 7= 0] @ :’ @
= am{ﬁsmware Search content in the platform n (7] a

{ Back My Dashboard > MyTeam

AMOS Learning Center

e My Team

TEAM MEMBERS

View our E-learning Trailer

CHECKLISTS REPORTS
= FILTERS (1) | Search... Q NEWEST TO OLDEST ~
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O
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= = Send Email
Enrol to Courses
Assign some content to this team member to start Assign some content to this team member to start Assign some conter
their learning training their learning training their

Remove from Team

User Summary Report
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Type the course version and search for it

[ £ WyTeam - AMOS Leaming Cent: X | - - o X

: e & R -
£ 15 3 https;//amos-learning.swiss-as.com/manage/my-team 5 Ay 7= O 2

% Enrol to Content

Select the content to which you want to enrol your team member

o Courses selection Additional Information

Q

AMOS Maintenance Control Part 1 - Version 21.12

English UK

AMOS Line & Base Maintenance with Picking List and Configuration Management Logic -
Version 21.12

English UK

AMOS Stores with Picking List and Configuration Management Logic - Version 21.12

English UK

AMOS Material Management Part 1 with Picking List Management Logic - Version 21.12

English UK

AMOS Material Management Part 1 with Pickslip Logic - Version 21.12

SUGGESTED -

CANCEL
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B & WyTeam - AMOS Learning Cent: X | - = o X
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< O 1 httpsy//amos-learning.swiss-as.com/manage/my-team 2 A s O % @

% Enrol to Content

Select the content to which you want to enrol your team member

OCourses selection Additional Information

22.14 X | Q

AMOS Maintenance Control Part 1 - Version 21.12

English UK

7 AMOS Line & Base Maintenance with Picking List and Configuration Management Logic -
. Version 21.12
O
1
' cozishuk

AMOS Stores with Picking List and Configuration Management Logic - Version 21.12

English UK

AMOS Material Management Part 1 with Picking List Management Logic - Version 21.12

English UK

\

\ Y i AMOS Material Management Part 1 with Pickslip Logic - Version 21.12

O

=

SUGGESTED -

CANCEL
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Select the course (you may select more than one courses at a time)

[ £ WyTeam - AMOS Leaming Cent: X | - - o X

(S O B] https://amos-learning.swiss-as.com/manage/my-team 5 A T {‘5

@
C]
&3
(L%

% Enrol to Content

Select the content to which you want to enrol your team member

o Courses selection Additional Information

2212 X | Q
j\ : AMOS Stores with Picking List and Configuration Management Logic Part 1 - Version 22.12
£

IR
English UK

AMOS Basics - Version 22.12

English UK

AMOS Material Management Part 1 with Pickslip Logic - Version 22.12

English UK

AMOS Material Management Part 1 with Picking List Management Logic- Version 22.12

English UK

AMOS Engineering Part 1 with Reference Tree Logic - Version 22.12

CANCEL
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Click “Next”

[ £ WyTeam - AMOS Leaming Cent: X | -

< Gl o

X

2212

https://amos-learning.swiss-as.com/manage/my-team £ A Ty

o Courses selection

w
@
C]
&3
(L%

Enrol to Content

Select the content to which you want to enrol your team member

Additional Information

x| Q
AMOS Stores with Picking List and Configuration Management Logic Part 1 - Version 22.12

English UK

AMOS Basics - Version 22.12

English UK

AMOS Material Management Part 1 with Pickslip Logic - Version 22.12

English UK

AMOS Material Management Part 1 with Picking List Management Logic- Version 22.12

English UK

‘ AMOS Engineering Part 1 with Reference Tree Logic - Version 22.12

CANCEL
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Click “Confirm”

0O £ WyTeam - AMOS Leaming Cent: X |

&< O ) https;//amos-learning.swiss-as.com/manage,

% Enrol to Content

Select the content to which you want to enrol your team member

°Courses selection eAdditional Information

You are enrolling the following team member(s):

amos_learner_1@yourcompany.com

to the following course(s)

AMOS Basics - Version 22.12

PREVIOUS

@
C]
&3
(L%

CANCEL
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You will receive an email confirmation that the user has been placed on the course’s waiting list, and that you
will receive an RFS from Swiss AviationSoftware.

T ¢, % = RFS required for amos _learner_1@yourcompany.com waiting to be enrolled in the WET AMOS Basics - Version 22.12 - Message (HTML)

File Message Help Q  Tell me what you want to do

[ m 'El' (_E' @ E ?V X ¥ communication @I = F'E FAMark Unread el A}) D:a) 5% Q @

7 To Manager = e 5 =~
'p . Delete Archive Reply Reply Forward Share to = E gl = Mave Assign Chhstenlis Read Immersive = Translate | Zoom Viva
= All g~ Teams com Emal ~ [B~ | policy~ M FollowUp~ [+ v | Aloud Reader - Insights
Delete Respond Teams Quick Steps 1] Move Tags ! Editing Immersive Language Zoom Add-in ~

RFS required for amos_learner_1@yourcompany.com waiting to be enrolled in the WBT AMOS Basics - Version 22.12

[ «
° AMOS Training <AMOS_Training@swiss-as.com S5 et | yiRepbial | <Y baiierd | |

To ) amos_training@ycurcompany.com
Ce AMOS_Training

ﬂ SWISS
AviationSoftware

Course Enroliment Request

Dear AMOS Training Administrator,

Thank you very much for your request to enroll the user amos learner_1 with
username amos_learner_1@yourcompany.com in the WBT course AMOS Basics -
Version 22.12.

The user has been placed on the course's waiting list

For the enrcliment to be approved, we will send you an RFS (Request for
Service)/quotation, which will need to be accepted by your organization.

If you have any questions, please feel free to contact us at
AMOS_Training@swiss-as.com

Best Regards,

Your AMOS Learning Center Team.
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The learner will receive an email notification informing them that they are on the waiting list (until the RFS is
approved and performed)

You are on the waiting list of the e-learning course AMOS Basics - Version 22.12 - Message (HTM|

File Message Help Q  Tell me what you want to do

[ m 'El' (_E' @ E ?V ﬁ ¥ communication @I = F'E FAMark Unread el A}) D:a) 5% Q @

7 To Manager = e 5 =~
.QO’ Delete Archive Reply Reply Forward Share to g Mave Assign Chhstenlis I Read Immersive = Translate | Zoom Viva
All

i =i
e Teams Team Email ~ [B~ | policy~ M FollowUp~ [+ v | Aloud Reader - Insights

Delete Respond Teams Quick Steps 1] Move Tags ! Editing Immersive Language Zoom Add-in ~

You are on the waiting list of the e-learning course AMOS Basics - Version 22.12

[ «
° AMOS Training <AMOS_Training@swiss-as.com S5 et | yiRepbial | <Y baiierd | |

To ) ames_learner_1@yourcompany.com Thu 20/07/2023 15:
Ce AMOS_Training

SWISS [=]
AviationSoftware

Course Enrollment - Waiting List

Dear amos learner_1,

You have been enrolled in the AMOS Basics - Version 22.12 - E-learning course by
your organisatien and you are currently on the waiting list.

Before you are able to access the course, your enrollment needs to be approved by
Swiss AviationSoftware.

Once your enrollment is approved, you will be notified by email.

Your t is. amos_learner_1@yourcompany.com

If you don’t remember your password, click here to reset it.
If you are still not able to log in, click here

If you need further technical assistance, please contact:
AMOS_Training@swiss-as com

Click here to download an instruction manual on how to launch our e-learning
courses

Enjoy!

Best Regards,

Your AMOS Learning Center Team.
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You may also select more than one user to enroll in one or more courses at the same time

(] £ My Team - AMOS Leamning Cent: X | 4 o X
& @) ) https;//amos-learning.swiss-as.com/manage/my-team £ A T O

= %‘tﬁ Software Search contentin the platform

€ Back My Dashboard >

My Team

© g - (b
AMOS Learning Center

View our E-learning Trailer

T
i
=)
®
»
&

e My Team

TEAM MEMBERS CHECKLISTS REPORTS

= FILTERS (1)  Search..

8 active members

NEWEST TO OLDEST ~

LA LA
learner_8 amos

LA
learner_4 amos

learner_3 amos

Assign some content to this team member to start Assign some content to this team member to start Assign some content to this team member to start
their learning training their learning training their learning training
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My Dashboard > My Team

AMOS Learning Center

e My Team

View our E-learning Trailer

TEAM MEMBERS CHECKLISTS REPORTS
= FILTERS (1)  Search... Q
8 active members
LA

learner_8 amos

Assign some content to this team member to start
their learning training

LA

learner_4 amos

Assign some content to this team member to start
their learning training

NEWEST TO OLDEST ~

LA

learner_3 amos

Assign some content to this team member to start
their learning training

<)

B & WyTeam - AMOS Learning Cent: X | - X
<« (5] &) httpsy//amos-learning.swiss-as.com/manage/my-team A gy s o)

— SWISS :

= am‘iatmnSOFtware Search content in the platform

< Back
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Select the green button “Choose Action” (bottom right)

[ £ WyTeam - AMOS Leaming Cent: X | - = a X
& @) ) https;//amos-learning.swiss-as.com/manage/my-team A T 0]

= a;m't?;smware Search contentin the platform

€ Back My Dashboard >

My Team
AMOS Learning Center

View our E-learning Trailer

A o
Help
e My Team

TEAM MEMBERS CHECKLISTS REPORTS
= FILTERS (1)  Search... Q NEWEST TO OLDEST ~
8 active members
] ]
LA

LA

LA
learner_8 amos

learner_4 amos

learner_3 amos

Assign some content to this team member to start Assign some content to this team member to start Assign some content to this team member to start
their learning training their learning training their learning training

2 ltems selected

SELECTALL  UNSELECTALL
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Select “Enrol to courses”

[ £ WyTeam - AMOS Leaming Cent: X | - o S
& @) 3 https;//amos-learning.swiss-as.com/manage/my-team L ATy 7= 0] @ z. P b
— SWISS
= ﬂAviatlonSoftwa{e Search content in the platform (7] a e
€ Back My Dashboard > My Team
AMOS Learning Center View our E-learning Trailer Help
e My Team
TEAM MEMBERS CHECKLISTS REPORTS
= FILTERS (1) | Search... Q NEWEST TO OLDEST ~
8 active members
9 9
LA LA LA
learner_8 amos learner_4 amos learner_3 amos
Send Email
Assign some content to this team member to start Assign some content to this team member to start Assign some con Ty p—
1 0 5
their learning training their learning training th
Enrol to Learning Plans
Remove from Team
2 ltems selected SELECTALL  UNSELECT ALL

Export Team Member Data as CSV

CHOOSE ACTION =~
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The user’s enrollment status is also shown on their User Summary Report, accordingly.

My Dashboard > My Team

AMOS Learning Center

e My Team

View our E-learning Trailer

TEAM MEMBERS CHECKLISTS REPORTS
= FILTERS (1)  Search... Q
7 active members
LA

learner_4 amos

Assign some content to this team member to start

their learning training

LA

learner_3 amos

Assign some content to this team member to start
their learning training

NEWEST TO OLDEST ~

LA

learner_1 amos

Assign some content to this team member to start
their learning training

&l

im] £ My Team - AMOS Leaming Cent: X | - x
(S @) ) https;//amos-learning.swiss-as.com/manage/my-team ATy

= am{ﬁsmware Search contentin the platform

{ Back
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B & WyTeam - AMOS Learning Cent: X | - - o X
<« (5] &) httpsy//amos-learning.swiss-as.com/manage/my-team L A =

— SWISS

- AviationSoftware

Search content in the platform
{ Back

- IR
My Dashboard > My Team
AMOS Learning Center

View our E-learning Trailer

|I
N
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e My Team

TEAM MEMBERS CHECKLISTS REPQORTS
= FILTERS (1) | Search... Q NEWEST TO OLDEST ~
7 active members
O
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learner_4 amos learner_3 amos learner 1 amos
= Send Email
Enrol to Courses
Assign some content to this team member to start Assign some content to this team member to start Assign some conter
their learning training their learning training

their - pamove from Team

User Summary Report
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B 4 Userpersonal summanyamos e X | - o X

<« (5] ) httpsy//amos-learning.swiss-as.com/legacy/Ims/index.php%3Fris3DmyActivities/userReport rom% R ] A 9 e D e :' ’b
— ﬂAsvhia"tlst:SnSOftware Search content in the platform n (2] a o3

¢ Back | MyDashboard > User personal summa learner_1@ ompany.com

AMOS Learning Center View our E-learning Trailer Help

User personal summary: amos_learner_1@yourcompany.com

learner_1 amos v 8 i
o Additional Info amos_learner_1@yourcompany.com 1 8/07,2023 NEVET

705 e
Level User

Subscription date
OH LT (nstructor-Led

1 2 @v pany.
Training) Email amos_learner_1@yourcompany... (D
e

0s i)

P Lezrning plans Groups

E External training

Total time Active courses
[t
B Certification
Progress See all activity within the last 12 months
0 (0%) 1.0
TO BEGIN
0.8
0 (0%) s
IN PROGRESS
0.4
0 (0%)
COMPLETED n
0.0
Ao Sep Ot Mov  Dec  Jam  Feb  Mar  Apr  May  Jun  Jul
https:/famos-learning.swiss-as.com/Ims/index.php?r=myActivities/userRep... Countol Iraining Material Actess -
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B 4 Userpersonal summanyamos e X |

AMOS Basics - Version 22.12 20/07/2023  18/1042023

'ﬂ;.’ ILT {Instructor-Led
Training)

Total: 1

Learning plans
External training
Social

Certification

= % I

< G ) httpsy//amos-learning.swiss-as.com/legacy/Ims/index.php%3Fr¥3DmyActivities/userReport%26from%3D.. Ay e O
— SWISS
= ﬂAviatmnSoftware Search content in the platform n
{ Back | MyDashboard > User personal summ mos_learner_1 rcompany.com
AMOS Learning Center View our E-learning Trailer Help
User personal summary: amos_learner_1@yourcompany.com
ke statistics Courses
o Additional Info
COURSE CODE  COURSE NAME USER STATUS ENROLLED EXPIRY DATE COURSE COMPLETION  CREDITS (CEUS)

0z

L]

=)
o
=

TOTAL TIME  SCORE

s

Swiss AviationSoftware will be notified as well and will issue you an RFS.

Page 21 of 25




2. RFS processing

Once the RFS has been issued, and until it is approved and performed, the user enroliment status is shown
as “RFS issued”.

im] ﬂ User personal summary: amos_l= X +

= (] X
<« (5] ) httpsy//amos-learning.swiss-as.com/legacy/Ims/index.php%3Fris3DmyActivities/userReport from%3D.. £ A ¥y T O B 3. S 3)
= Asvhial IhsusnSoftware Search content in the platform n (7] A o

{ Back My Dashboard > User personal summary: amos_learner_1@yourcompany.com

AMOS Learning Center View our E-learning Trailer Help

User personal summary: amos_learner_1@yourcompany.com

ke statistics Courses

o Additional Info

AMOS Basics - Version 22.12 20/07/2023  18/10/2023

0s 0.00
'g.' ILT {Instructor-Led
Training)

COURSE CODE  COURSE NAME USER STATUS

EMROLLED EXPIRY DATE COURSE COMPLETION CREDITS (CEUS) TOTALTIME SCORE

Total: 1

Learning plans
External training

Social

= % I

Certification
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3. Enroliment activation

Upon receiving the approved RFS, Swiss AviationSoftware will activate the enrollment.
The status of the enroliment will change from “RFS issued” to “Enrolled”.

The enrollment will be valid for 3 months from the date of its activation.

im] A User personal summary: amos_l= X +

= (] X
<« (5] ) httpsy//amos-learning.swiss-as.com/legacy/Ims/index.php%3Fr3DmyActivities/userReport%26from%3D... &£ AY Y = O g. - (ly
= gv‘falhsusnSoftware Search content in the platform n (7] A o

{ Back My Dashboard > User personal summary: amos_learner_1@yourcompany.com

AMOS Learning Center View our E-learning Trailer Help

User personal summary: amos_learner_1@yourcompany.com

ke statistics Courses

o Additional Info

COURSE CODE  COURSE NAME USER STATUS ENROLLED EXPIRY DATE | COURSE COMPLETION CREDITS (CEUS) TOTALTIME SCORE

AMOS Basics - Version 22.12 3/10/2023 0s 0.00

'g.' ILT {Instructor-Led
Training)

Total: 1

Learning plans
External training
Social

Certification

= % I
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An email notification will be sent to the learner and to you too.

You have been approved in the e-learning course AMOS Basics - Version 22,12 from the waiting list - Message (HTM

File Message Help Q  Tell me what you want ta do
o | Bh : o B FMark Unread | O | ek
= m E ? ? >_/ = Communication = & A} |
s <_J <€) — =1 — To Manager B ] B Categorise =~ ) <) ax
%_ Delete Archive Reply Reply Forward Share to e Ernail ) Mave Assign ne Read Immersive = Translate | Zoom Viva
Al B~ | Teams cam Emal « [B~ | policy~ M Fallowlp~ | [3 ~ | Aloud Reader v Insights
Delete Respond Teams Quick Steps [ Move I Tags fu| Editing Immersive Language Zoom | Add-in ~

You have been approved in the e-learning course AMOS Basics - Version 22.12 from the waiting list

| «
o AMOS Training <AMOS_Training@swiss-as.com > 3 Reply Ky Repiy All: | =3 Foidard i

To amos_learner_1@yourcompany.com Thu 20/07/2023 18:21
Cc AMOS_Training

I+

SWISS
Aviation Software

Course Enroliment Approval

Dear amos learner_1,

Your enrollment in the AMOS Basics - Version 22.12 - e-learning course has been
approved.

This enroliment will expire in 3 months from the date of this email_

You can begin this course by logging in with your credentials to the AMOS Leamning

Center (https://amos-learning.swiss-as.com)
Your username is: amos_learner_1@yourcompany. com

If you don't remember your password, click here to reset it.

If you are still not able to log in, click here

For this course to run properly, and for your score to be recorded in the Learning
Center, you need:

» Microsoft Windows & or higher
* One of the following browsers:
o Microsoft Edge
o Mozilla Firefox
o Google Chrome
* Pop-ups, JavaScript, Cookies and 3rd Party Cookies to be allowed
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User amos_learner_1@yourcompany.com approval in the WEBT course AMOS Basics - Version 22,12 from the waiting list - Message (HTML)

File Message Help Q  Tell me what you want ta do
[+] ] i i
) m E (_?I @ E i) @] Y communication | \L = F'EI & Mark Unread L A}) o 5§
Lo~ % To Manager | B8 Categorise ~ =~
% . Delete Archive Reply Reply Forward Share to iz Ernail ) Mave Assign Read Immersive | Translate
Al B~ | Teams cam Emal « [B~ | policy~ M Fallowlp~ | [3 ~ | Aloud Reader v
Delete Respond Teams Quick Steps [ Move I Tags fu| Editing Immersive Language

User amos_learner_1@yourcompany.com approval in the WBT course AMOS Basics - Version 22.12 from the waiting list

| «
o AMOS Training <AMOS_Training@swiss-as.com > € Reply | ) Reply Al

To 0 amos_training@yourcompany.com
Cc AMOS_Training

SWISS
Aviation Software

Course Enroliment Approval

Dear AMOS Training Administrator,

The user amos learner_1 with username amos_learner_1@yourcompany.com has
been approved in the WBT course AMOS Basics - Version 22.12 from the course’s
waiting list.

The user will be able to access the course for 3 months from the date of this email.

An email notification with the course access details has been sent to the user.

Best Regards,

Your AMOS Learning Center Team.

Q&

Zoom Viva
Insights.

Zoom | Add-in

—> Forward | | K@ | |-~
Thu 20/07/2023 18:21
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